
Open Enrollment 
Enrolling Online (Internet) 

Logging Into Open Enrollment (Internet) 

1. From outside of the office, type this 

link in your Internet browser.  

 https://myhr.eon-us.com 

Note:  With some browsers, you may get 

asked to display nonsecure items. Click 

on Yes. 

 

2. Enter your External ID and External 

Password (password  

        you created) and click Sign In. 

 

Tip:  If you cannot log in, contact the Service Desk at 502-627-2262. If you have not 

created your External Password, refer to the job aid titled, Creating Your External 

Password (Internet). 

Accessing Open Enrollment 

1. Click on the MY HR link on the left menu. 

 

 

 

 

 
 

 

 

2. From the My HR screen, select the Benefits link. 
 

 

 

 

3. From Benefits, select the Benefits Enrollment link. 

 

4. A message regarding the Benefits Enrollment process will 

appear.  Verify the Open Enrollment date and click on Select. 

 
 

 

Enroll Dependents 

1. 

2. 

3. 

4. 

5. 

Tip:  To verify dependent eligibility, click on Link to Dependent Eligibility and Requirements. 

Add a Dependent 
 

This is the screen that will open when you click on the Add a Dependent button. 
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Plan Enrollment 

1. 

2. 

 

3. 

4. 

Edit Medical/Dental Plans 
 

This is the screen that will open when you click on the Edit button next to Medical. The 

screen to change Dental options is similar to this one.   

1. 

2. 

3. 

4. 
 

1. Enter the information for the new dependent. 

2. Click Save to save your updates. 

Plan Enrollment (continued) Add a Dependent (continued) 

Edit Healthcare Spending/Dependent Care Spending Accounts 
 

This is the screen that will open when you click on the Edit button next to Health Care 

Reimbursement. The screen to change Dependent Care Reimbursement options is similar 

to this one.  You will need to enter dollar amounts each year. 

1. 

 

2. 

3. 

Copyright © 2009 by E.ON U.S. Services Company October 2009 Page 2 



Edit Spending Accounts (continued) Choose To Own Your Health Incentive (continued) 

Review and Submit Open Enrollment 
 

After selecting the ChooseWell options,  a screen will appear for you to review your 

Benefits elections. 

Tip:  Before clicking on Finished, print a copy of this screen for your records. 
 

1. Review all your Benefits elections.   

If you want to make changes, click on the Benefits Enrollment link on the left. 

If you are finished, click on the Finished button to continue. 

2. Click OK to continue. 

 

 

 

 

 

 

 

3. Close the PeopleSoft application. 

ChooseWell Incentive 
 

This is the screen that will open when you click on the Next button after editing Plans. 

1. 

2. 

3. 

4. 

Choose To Own Your Health Incentive 

This is the screen that will open only if you selected to participate in the ChooseWell 

Incentive. This incentive is optional. 

1. Click on the radio button to select your current health behavior. If you choose to 

participate, strive to meet your personal goals, and report your progress on the 2010 

Open Enrollment, you will earn an additional $100 incentive. 

2. If you choose not to participate, click on the radio button that is marked “Thanks, but 

I DO NOT want to participate”. 

3. Click on the Next button to continue. 

Copyright © 2009 by E.ON U.S. Services Company October 2009 Page 3 


